Position Description

Title: Maintenance Technician

Classification: Exempt

Position Status: Full Time

Benefits: Health and Dental Insurance, Retirement Plan, Vacation, Sick and Holiday Pay

Supervisor: Facilities Director

Position Summary:

The Maintenance Technician supports the Facilities Director in maintaining a safe, clean, functional, and
welcoming campus environment. This position assists with maintenance, repair, and upkeep of campus
buildings, student housing, chapel and ministry spaces, grounds, and related facilities. The Maintenance
Technician performs a variety of skilled and semi-skilled maintenance tasks while ensuring campus
operations support the Seminary's mission and community.

Major Responsibilities/Activities:

Building & Facilities Maintenance
Perform routine maintenance, repairs, and preventative maintenance on campus buildings and
systems.
Assist with plumbing, electrical, HVAC, carpentry, painting, and general repair projects.
Inspect facilities and identify maintenance needs, safety concerns, and repair priorities.
Assist with maintaining campus equipment, furnishings, fixtures, and infrastructure.

Student Housing & Campus Support
e Complete maintenance work orders and repairs in student housing and campus facilities.
e Assist with room preparation, inspections, and resident move-in/move-out activities.
e Support the setup and tear-down of chapel services, meetings, and special events.

Grounds Maintenance
e Assist in maintaining campus grounds, landscaping, walkways, parking areas, and outdoor
spaces.
e Perform seasonal duties including snow and ice removal, mowing, trimming, and general grounds
upkeep.

Safety & Compliance
e Follow established safety procedures and OSHA standards.
o Assist with inspections for fire safety and emergency equipment.




e Report safety hazards, facility concerns, and repair needs to the Facilities Director.
¢« Respond to maintenance emergencies and participate in an on-call rotation as assigned.

Other Duties
o Operate maintenance tools, vehicles, and equipment safely.
e Maintain a professional and service-oriented attitude when interacting with students, staff, faculty,
residents, and visitors.
e Perform other duties as assigned by the Facilities Director.

Qualifications:

Education & Experience:
¢ High school diploma or equivalent required.
Three years of general maintenance, facilities, construction, or related experience preferred.
Valid driver’s license with clean driving record.
Ability to lift and carry 50 pounds.
Ability to stand, walk, bend, climb ladders, and perform physical labor throughout the workday.
Ability to work indoors and outdoors in varying weather conditions.
Basic knowledge of building maintenance systems and repair practices.
Ability to use common hand tools, power tools, and maintenance equipment.
Strong problem-solving, organizational, and communication skills.
Ability to work independently and as part of a team.

Preferred Skills:
e Trade certifications in plumbing, electrical, HVAC, carpentry, or related fields.
o Experience working in a school, church, ministry, nonprofit, or residential housing environment.
e Strong communication skills for interacting with staff, faculty, and students.

Work Environment & Expectations:

Must successfully pass a criminal background check. Participation in an evening and weekend on-call
rotation may be required. Must demonstrate professionalism, reliability, and respect for the institution’s
mission and values.

Note: Nothing in this job description restricts management’s right to assign or reassign duties and
responsibilities to this job at any time.

Wartburg Theological Seminary recruits, employs, trains, compensates, and promotes regardless of race,
religion, color, gender, gender identity or expression, sexual orientation, national origin, disability, age,
veteran status, and other protected status as required by applicable law.




