
ELCA ASSIGNMENT
in special circumstances

Assignment presentation for TEEM candidates 
and others in special circumstances



Candidacy
Entrance-Endorsement-Approval

Assignment
Candidate paperwork – bishop 
requested administrative assignment

Call process-Ordination/ELCA Roster
as directed by synod of assignment
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Every candidate completes 
assignment forms and is in the 
assignment process to be rostered 
as an ELCA Minister

Every candidate completes 
assignment forms and is in the 
assignment process. 
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Glossary
• Final CAP or Faculty Approval – Interview to 

determine readiness for candidacy approval
• Form D – Recommendation form provided to 

the candidacy committee; written by either the 
seminary faculty or the CAP. 

• Assignment-a process of the Conference of 
Bishops, facilitated by the Churchwide 
organization to assign approved candidates to 
one of the synods in the ELCA.
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Glossary

• Assignment Forms: Form ABC & Form RMP
– ABC is basic information you provide and is used by synod 

office and ELCA staff to process your assignment.
– RMP is your Rostered Minister Profile and is a resume for the 

call committee. Synod staff and ELCA assignment staff also see 
your RMP.

• Restriction – refers to a candidate’s need to 
restrict geographically where they are available 
for call

• Administrative Assignment-a bishop requests 
assignment at a time other than spring and fall 
assignment consultations
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Sample Timeline
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Sample Ideal Timeline
• -3 months Approval Essay completed; Internship 

Evaluations Submitted to seminary and synod
• -2 months FINAL CAP, TRP or Faculty Approval     

typically in the last semester of program
• -1 month Faculty meet to finalize Form D and 

send to Synod (or form D completed by CAP)
• Candidacy Approval Interview

Candidate completes Assignment Paperwork
Meet with Bishop or Staff for call process 
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Sample Ideal Timeline

Candidacy Approval Interview

+1 month Administrative Assignment to Synod

+ 2 month Congregational Call Process & Vote

+ 3 months Ordination
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Where are the forms?  Assignment Process Page

www.elca.org/resources/assignment-process
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Where are the forms? 

At elca.org search for 
assignment process

Click on resources, 
then select assignment 
process

Click on ELCA 
community login

Go directly to ELCA 
community login at 
community.elca.org
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Accessing the 
RMP

ELCA community login > 

community home >
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Accessing the 
RMP

ELCA community login > 

community home >

Leader portal >

Mobility/call process >

My Rostered Minister 
Profile
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RMP Step 1 
helpful hints

For assignment 
purposes: Everyone at 
this seminar is a 
candidate: 
Select the drop down 
that begins with 
“Candidate for..”

Select “Awaiting 
assignment and Call”
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RMP step 8

Notice: this is 
asked for in the 
middle of RMP. 
When RMP is 
shared or 
printed it will 
become the 
introduction at 
the top of page 1
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RMP step 14

You need to know the 
number and letter 
designation of your synod. 
Click here in your RMP for a 
listing

You will check only one box. 
Find the column and row to 
check for your synod
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Step 16 
Proof read,
have a friend 
read, 
save 
and submit!

Send a completed 
signature page to 
your synod office. 

Save the email 
from mobility until 
you are assigned.
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Form ABC 
Instructions-
reading 
them will 
save you lots 
of time and 
headache!
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Form A FAQ
Specialization can be left 
blank 

Leader Key is found on 
your RMP

You can usually write in 
a different answer than 
the options from drop 
down box
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Form B
Assignment Cycle-select the 
earliest date after your 
approval

Additional Information-most 
people will leave this blank

Question 3. x the “priority is 
geographic” box and skip 
down to option C

X the box for restriction 
and select your synod
X the box “withdraw 
from assignment”

Write in reason for restriction. 
i.e. TEEM
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Form C
Space for additional 
information to the bishop/staff

Save a copy of ABC form until 
you are called.

Send as an email attachment 
to assignment@elca.org by 
the end of the month you are 
approved. You can even 
complete the ABC before you 
are approved.
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Technical Difficulties?

• Phone a friend
• Read the instructions
• email ELCA assignment staff
• email constituentcare@elca.org

What are your questions for this presentation? 
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Remember…
• This is a time of transition.  Care for 

yourself spiritually and physically. Tend to 
family relationships. Stay connected to 
colleagues. 

• Be in conversation about approval and 
assignment timeline with synod office well 
in advance anticipated call.  Your synod 
office will work with congregation when 
appropriate to determine call process 
timeline. 

• Proof read your forms.

• You got this! Assignment presentation for TEEM candidates 
and others in special circumstances


